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Title CONSTRUCTION A MODEL OF GENERAL AFFAIRS FOR
THE NAREASUAN UNIVERSITY DEMONSTRATION SCHOOL

Author Acting.2,L.T.Luksana Khunphrarak

Advisors Assisitant Professor Dr. Tuanjai  Keawsil

Assisitant Professor Kasame Boonyo

The purposesof this research were to study the administrative model of general affairs
for Demonstration Schools and to present the model for Nareasuan University Demonstration
School. The sample in this research were the heads or their assistants of the administration office
and experts in offices administrative at schools. The tools ware recording formats and an
interview. Research process construction of a medel of general affairs for the Nareasuan
University Demonstration School. There were 2 steps :

Firstly, the administrative models of general affairs for Demonstration Schools were
examined. Secondly, the administrative model of general affairs for Nareasuan University
Demonstration School was constructed. The information gained was analysed through content
analysis.

The result showed that the consfruction, of a administrative mode! of the general affairs
for the Nareasuan University Demonstration School depended on some features as follows -
the input, the administrative project, the conduction and lastly, the evaluation and renovation with
the following details ;

1. The Input, consisted of the administrative office arrangement, the arrangement of the
office equipment, the new technology, the quality of the officers, the understanding in the
regulations of the officers, the number of the officers and lastly, the financial support and
maintenance for the administration.

2. The Administrative project, consisted of the definition of the administrative nature, the
administrative structure, the definition of each party, the personnel arrangement into jobs and the
P.R. campaign for the staff at the school to understand the framework of the office administration

3. The conduction consisted of the supervision of the administrative personnel, the
operation manual, the various administrative printed documents and the administrative personiel
improvement for better services and proficiency.

4. The evaluation consisted of the methodology of the plan evaluation and the
administrative improvement according the evaluation.
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